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POYNTON-WITH-WORTH TOWN COUNCIL

STANDING ORDERS

PART A - COUNCIL


MEETINGS, QUORUM, VOTING
1. Meeting place and time

2. Annual Meeting (Day)

3. Ordinary Meetings

4. Extraordinary Meetings

5. Chairman of Meeting

6. Quorum

7. Absence of Quorum

8. Method of voting

9. Named vote

10. Town Mayor’s casting vote

11. Voting on appointments

ORDER OF BUSINESS, MOTIONS

12. Annual Meeting (first business)

13. Deputy Town Mayor as Town Mayor Designate

14. Ordinary Meetings (first business)

15. Other business

16. Agendas and Matters of Urgency

17. Written notice of Motion

18. Notices of Motions in Agendas

19. Motions not moved

20. Reference of Motions to Committees

21. Relevancy of Motions

Motions moved without notice:

22. To vary order of business

23. Miscellaneous motions

RULES OF DEBATE

24. Standing when speaking

25. Role of Town Mayor
26. Discussion of Minutes not permitted

27. Discussion on Motions

28. Alteration of Motion

29. Right of Reply

30. Closure

31. Variation of rescission of previous resolution

32. Discussions and resolutions affecting Council Employees

33. Disorderly Conduct

34. Disturbance by Members of the Public

35. Right of public to speak

36. Speaking when declaring a personal and prejudicial interest
37. Role of the Town Mayor
PART B - COMMITTEES AND SUB-COMMITTEES

38. Appointment of Committees
39. Remit and Membership of Committees
40. Membership of Management and Establishment Committee
41. Remit of Management and Establishment Committee

42. Term of Office of Committee Chairman and Vice Chairman

43. First Business

44. Special meetings

45. Appointment of Sub-Committees

46. Committee Chairman and Vice Chairman on Sub-Committees

47. Quorum

48. Matters of Urgency

49. Application of SO 15,16, 25-34, 8-10 to Committees and Sub-Committees

50. Time Limit

51. Substitutes

52. Motions by Councillors not members of a Committee

53. Attendance by Councillors not members of a Committee

54. Members’ Interests

55. Register of Members’ Interest and Changes to the Register
56. Candidates for Council appointment

57. Canvassing of Members
58. Recommendation by Members

59. Application of S.Os 56, 57 and 58 to Tenders
PART C - MISCELLANEOUS

60. Sealing of documents

61. Authorisation for sealing

62. Clerk as Proper Officer

63. Inspection of Documents

64. Exempt Documents

65. Inspection of Lands and Premises

66. Council and Committee Minutes – availability to Members and Electors

67. Council Meetings – admission of Public and Press

68. Committee Meetings – admission of Public and Press

69. Exclusion of Public and Press

70. Facilities for press reporting

71. Confidential business

72. Suspension of Standing Orders

73. Variation and revocation of Standing Orders (Motions)

74. Changes in Standing Orders (Approval of Council)

75. Issue of Standing Orders to new Members

76. Liaison with Cheshire East Councillors

77. Planning Applications

78. Code of Conduct on Complaints

79. Town Mayor’s Question Time

80. Annual Town Meeting
PART D – FINANCIAL REGULATIONS STANDING ORDERS

F1  General

F2  Annual Estimates

F3  Budgetary Control

F4  Accounting and Audit

F5  Banking Arrangements and cheques

F6  Payment of Accounts

F7  Payment of Salaries and Wages

F8  Loans and Investments

F9  Income

F10  Orders for Work, Goods and Services

F11  Contracts

F12  Payments under Contracts for Building and other Construction Work

F13  Stores and Equipment

F14  Properties and Estates

F15  Insurance

F16  Accounting Principles

F17  Revision of Financial Regulations

NOTE

Standing Orders in Bold type are statutory Orders referring, inter alia, to the Local Government Act 1972 and the Local Authorities (Model Code of Conduct) Order 2007.

POYNTON-WITH-WORTH TOWN COUNCIL

STANDING ORDERS

PART A - COUNCIL

MEETINGS

1. Meetings of the Council shall be held in the Council Chamber, Civic Hall, at 8pm in the evening unless the Council otherwise decides at a previous meeting

2. THE STATUTORY ANNUAL MEETING OF THE TOWN COUNCIL –

a) IN AN ELECTION YEAR SHALL BE HELD ON THE FOURTH DAY AFTER THE ELECTION OR WITHIN FOURTEEN DAYS THEREAFTER

b) IN OTHER YEARS, SHALL BE ON SUCH A DAY IN MAY AS THE COUNCIL MAY DECIDE

3. a)  Ordinary Meetings of the Council shall be held every fifth Monday, unless the Council decides otherwise, provided that should that day be a Public Holiday, the Meeting may be held on the preceding or following Monday, there being no Meeting in August unless required for urgent business

b)THE NUMBER OF SUCH ORDINARY MEETINGS SHALL IN ANY CASE BE NO LESS THAN THREE IN ANY YEAR
4. An Extraordinary Meeting may be called by the Town Mayor (or Deputy Town Mayor in his or her absence) at any time; should any two members sign a request for an Extraordinary Meeting and the Town Mayor (or Deputy Town Mayor in his or her absence) refuses or neglects to call a meeting within seven days then any two members may convene (the two convening members not necessarily being the requisitioning members).

CHAIRMAN OF MEETING

5. THE PERSON PRESIDING AT A MEETING MAY EXERCISE ALL THE POWERS AND DUTIES OF THE TOWN MAYOR IN RELATION TO THE CONDUCT OF THE MEETING

QUORUM

6. a)  AT LEAST ONE THIRD OF THE MEMBERS SHALL CONSTITUTE A QUORUM
b) A Motion to suspend a Standing Order or discuss a matter affecting an employee of the Council (SO 32) shall not be moved without notice unless at least two-thirds of the Members are present

7. If a quorum is not present when the Council meets or if during the Meeting the number of Councillors present falls below the quorum, the business not transacted at that Meeting shall be transacted at the next Meeting or at an Extraordinary Meeting as the Town Mayor may fix

VOTING

8. MEMBERS SHALL VOTE BY SHOW OF HANDS
9. IF ANY MEMBER SO REQUIRES, THE CLERK SHALL RECORD THE NAMES OF THE MEMBERS SO AS TO SHOW WHETHER THEY VOTED FOR OR AGAINST THE MOTION OR QUESTION, OR ABSTAINED FROM VOTING
A request for the recording of votes must be made before a vote is taken

10. a)  EXCEPT AS STATED IN SECTION (c) BELOW, THE TOWN MAYOR OR OTHER       PERSON PRESIDING MAY GIVE AN ORIGINAL VOTE EVEN IF BY SO DOING HE OR SHE CREATES AN EQUALITY OF VOTES

b) IN THE CASE OF AN EQUALITY OF VOTES THE PERSON PRESIDING SHALL HAVE A SECOND OR CASTING VOTE

c)  IF THE PERSON PRESIDING SHALL CEASE TO BE A MEMBER OF THE COUNCIL AFTER THE ELECTION OF A TOWN MAYOR, HE OR SHE MAY NOT VOTE IN THE ELECTION BUT HAS A CASTING VOTE IN THE EVENT OF AN EQUALITY OF VOTES.  THE CASTING VOTE MUST BE USED IN THE ELECTION OF THE TOWN MAYOR. 

11. Where more than two persons have been nominated for any position to be filled by the Council and of the votes given there is not an absolute majority in favour of one person, the name of the person having the least number of votes shall be struck off the list and a fresh vote taken, and so on until a majority of votes is given in favour of one person

ORDER OF BUSINESS

12. At the Annual Meeting of the Town Council the first business shall be 

a) IN AN ELECTION YEAR TO RECEIVE MEMBERS’ DECLARATIONS OF ACCEPTANCE OF OFFICE

b) TO ELECT A CHAIRMAN, WHO SHALL BE STYLED TOWN MAYOR
c) TO RECEIVE THE TOWN MAYOR’S DECLARATION OF ACCEPTANCE OF OFFICE
d) To Elect a Vice Chairman, who shall be styled Deputy Town Mayor.
e) IN A YEAR OTHER THAN AN ELECTION YEAR, TO RECEIVE SUCH DECLARATIONS OF ACCEPTANCE OF OFFICE (IF ANY) AS ARE REQUIRED BY LAW TO BE MADE
f) To appoint Representatives on outside Bodies

g) To appoint Statutory or Standing Committees and elect Chairman and Vice Chairman of such appointed Committees

h) To inspect any deeds and trust instruments in the custody of the Council

13. The Member elected Deputy Town Mayor of the Council shall be Town Mayor designate, subject to said person being duly proposed, seconded and elected at the next Annual Town Council Meeting.

Thereafter the order of business shall be as set out in SO 15 unless the Council otherwise decides on the grounds of urgency

14. AT EVERY MEETING OTHER THAN THE ANNUAL MEETING OF THE TOWN COUNCIL, THE FIRST BUSINESS SHALL BE THE APPOINTMENT OF A CHAIRMAN IF THE TOWN MAYOR AND DEPUTY TOWN MAYOR BE ABSENT
AFTER THE FIRST BUSINESS HAS BEEN COMPLETED, THE COUNCIL SHALL RECEIVE SUCH DECLARATIONS OF ACCEPTANCE OF OFFICE (IF ANY) AS ARE REQUESTED BY LAW TO BE MADE

Thereafter the order of business shall be as set out in SO 15 unless the Council otherwise decides on the grounds of urgency

15. a)  To receive such communications as the presiding Town Mayor may wish to lay before the Council

b)  To read and consider for accuracy Council Minutes; provided that if a copy has been circulated to each Member not later than the day of issue of the summons to attend the Meeting, the Minutes may be taken as read.

c)  AFTER CONSIDERATION TO APPROVE THE SIGNATURE OF THE MINUTES BY THE PRESIDING TOWN MAYOR AS A CORRECT RECORD
b) TO DEAL WITH BUSINESS EXPRESSLY REQUIRED BY STATUTE TO 
BE DONE

c) To dispose of business, if any, remaining from the last Meeting

d) To receive and adopt Minutes of Committees and the Resolutions contained therein

e) To receive and consider reports from Officers of the Council

f) To consider motions in the order in which they have been notified

g) To authorise the sealing of documents (SO 56)

h) Any other business specified in the summons

16.  No item of business may be considered at a Meeting unless

a)  It has been included on the Agenda for the Meeting, which Agenda shall have been available for inspection at least three clear working days prior to the Meeting. 
Unless the Meeting is convened at shorter notice when the Agenda should then be available from the time the Meeting is convened

b) WHERE AN ITEM DOES NOT CONFORM TO SECTION (a) OF THIS STANDING ORDER, AND THE TOWN MAYOR SO RULES, AND THERE IS A SPECIFIC RESOLUTION TO THIS EFFECT, THAT AN ITEM OF “OTHER BUSINESS” SHALL BE CONSIDERED AS A MATTER OF URGENCY.   IN SUCH A CASE THE MINUTES MUST RECORD THE SPECIAL REASONS JUSTIFYING THE DECISION

MOTIONS MOVED ON NOTICE

17.  Except as provided by these Standing Orders, no motion may be moved unless the mover has given notice in writing of its terms and has delivered the notice to the Clerk at least six clear days (excluding the day of delivery and the day of the meeting) before the next Meeting of the Council

18. The Clerk shall insert in the summons for every Meeting all notices of motion properly given in the order in which they have been received unless the Member giving such a notice has stated in writing that he intends to move his motion at some later Meeting or that he withdraws it

19. If a motion specified in the summons be not moved, it shall, unless postponed by the Council, be treated as withdrawn and shall not be moved without fresh notice 

20. If the subject matter of a motion comes within the province of a Committee of the Council, it shall, upon being moved and seconded, stand referred without discussion to such Committee or to such other Committee as the Council may determine for report; provided that the Town Mayor, if he or she considers it to be a matter or urgency, may allow it to be dealt with at the meeting at which it was moved

21. Every motion shall be relevant to some question over which the Council has power or which affects the Town
MOTIONS MOVED WITHOUT NOTICE

22. A motion to vary the order of business on the grounds of urgency:

a) may be proposed by the Town Mayor or any Member without notice and, if proposed by the Town Mayor, may be put to the vote without being seconded, and 

b) shall be put to the vote without discussion

23. Motions dealing with the following matters may be moved without notice:

a) to appoint a Chairman of the Meeting

b) to correct the Minutes

c) to adopt the Minutes

d) to invite a Member of the Council having an interest in the subject matter under debate to remain

e) to amend a motion

f) to give leave to withdraw a motion or an amendment

g) to extend the time limit for speeches

h) to proceed to the next business

i) to close or adjourn the debate

j) to refer a matter to a Committee

k) to adopt a report

l) to appoint a Committee or any Members thereof

m) to authorise the sealing of documents [SO 56]

      {The following motions are governed as to quorum by SO 6}

n) to consider otherwise than in Committee a question affecting an employee of the Council [SO 32]

o) to suspend Standing Orders

{The following motion is governed by SO s 63, 64, 65 on the admission of the public and press to meetings}

p) to exclude the press and public

q) to silence or eject from the Meeting a Member named for misconduct

r) to give the consent of the Council where such consent is required by these Standing Orders

RULES OF DEBATE – COUNCIL MEETINGS

24. A Member shall stand when speaking unless permitted by the Town Mayor to sit on account of infirmity

25. a)  The ruling of the Town Mayor on the point of order or on the admissibility of a personal explanation shall not be discussed

b)
Members shall address the Town Mayor
c) If two or more Members rise, the Town Mayor shall call upon one of them to speak and the others shall resume their seats

d) Whenever the Town Mayor rises during a debate all other Members shall be seated and silent

26. a)  Except as provided in section (c) of this Standing Order, no discussion shall take place upon the Minutes of the Council and its Committees except upon their accuracy

b)  Corrections to the Minutes shall be made by Resolution

c)  A Resolution may be moved to adopt part only of the Minutes or Report of a Standing Committee.  In that case the part or parts not included in the Resolution to adopt shall be the subject of a separate and prior Resolution in which the Mover must state his/her reasons before moving:-  

(i) that the part or parts be referred back, without discussion, to the relevant Standing Committee for further consideration

OR

(ii) be referred, without discussion, to the Finance & General Purposes Committee (if that Committee is not the Standing Committee involved) for wider consideration

OR

(iii) PROVIDED THAT A DECISION THAT (i) AND (ii) ARE NOT FEASIBLE BECAUSE OF URGENCY IS FIRST APPROVED BY RESOLUTION BY AN ABSOLUTE MAJORITY OF THE MEMBERSHIP, THEN the part or parts may be discussed immediately and a decision taken by Resolution

27. a)  A Motion or amendment shall not be discussed unless it has been proposed and seconded and, unless proper notice has already been given, it shall, if required by the Town Mayor, be reduced to writing and handed to him before it is further discussed or put to the Meeting

b) The mover of a motion or of an amendment shall have a right of reply

c) A Member when seconding a motion or amendment may, if he then declares his intention to do so, reserve his speech until a later period of the debate

d) A Member, other than the mover of a motion or of an amendment, shall not, without leave of the Council, speak more than once on any motion or amendment except on a point of order, or in personal explanation, or in accordance with paragraph (m)

e) A Member may rise to make a point of order or a personal explanation.  A personal explanation shall be confined to some material part of a former speech by him which may have been misunderstood.  A Member rising for these purposes shall be heard forthwith

f) A Member shall direct his speech to the question under discussion or to a personal explanation or to a question of order

g) No speech shall exceed ten minutes in the case of a mover of a motion and five minutes in all other cases except by consent of the Council

h) An amendment shall be either:

(i)        To leave out words

(ii) To leave out words and insert or add others

(iii) To insert or add words

i) An amendment shall not have the effect of negating the motion before the Council

j) If an amendment be carried, the motion as amended shall take the place of the original motion and shall become the motion upon which any further amendment may be moved

k) A further amendment shall not be moved until the Council has disposed of an amendment previously moved

l) A motion or amendment may be withdrawn by the proposer with the unanimous consent of the Council, which shall be signified without discussion, once Council has been asked for its withdrawal, unless such permission has been refused

m) When a motion is under debate no other motion shall be moved except the following:

(i) To amend the resolution

(ii) To proceed to the next business

(iii) To adjourn the debate

(iv) That the question be now put

(v) That a Member named be not further heard [SO 33]

(vi) That a Member named do leave the Meeting [SO 33]

(vii) That a resolution be referred to a Committee

(viii) To exclude the press and public [SO 63, 64, 65]

(ix) To adjourn the Meeting

28. A Member may, with the consent of his seconder, move amendments to his own motion

29. The mover of a motion shall have a right to reply immediately before the motion is put to the vote

If an amendment is proposed the mover of the amendment shall be entitled to reply immediately before the amendment is put to the vote

A Member exercising a right of reply shall not introduce a new matter.  After the right of reply has been exercised or waived, a vote shall be taken without further discussion

30. At the end of any speech a Member may, without comment, move

“that the question be now put”

“that the debate be now adjourned” or

“that the Council do now adjourn”

If such motion is seconded and if the Town Mayor is of the opinion that the question before the Council has been sufficiently debated [but not otherwise] he shall forthwith put the motion

If the motion “that the question be now put” is carried, he shall call upon the mover to exercise or waive his right of reply and shall put the question immediately after that right has been exercised or waived

The adjournment of a debate or of the Council shall not prejudice the mover’s right of reply at the resumption

VARIATION OF RESCISSION OF PREVIOUS RESOLUTION

31. a) A decision of the Council shall not be varied or rescinded within six months, save by a special resolution, the written notice of motion whereof bears the signatures of at least twelve Members of the Council

b)When a special resolution has been disposed of, no similar resolution may be moved within a further six months

DISCUSSIONS AND RESOLUTIONS AFFECTING EMPLOYEES OF THE COUNCIL

      (This SO is governed as to quorum by SO 6)

32. If at a meeting there arises any question relating to the appointment, conduct, promotion, dismissal, salary or conditions of service of any person employed by the Council, it shall not be considered by the Council until the Council has decided whether or not the Public and Press shall be excluded [See SO 67, 68, 69]

DISORDERLY CONDUCT

33. a)  No Member shall misconduct himself at a Meeting by persistently disregarding the ruling of the Town Mayor, by wilfully obstructing business, or by behaving irregularly, offensively, improperly or in such a manner as to scandalise the Council or bring it into contempt or ridicule

b)  If, in the opinion of the Town Mayor, a Member has so misconducted him/herself, the Town Mayor shall express that opinion to the Council and thereafter any Member may move that the Member named be no longer heard or that the Member named do leave the Meeting and the motion, if seconded, shall be put forthwith and without discussion

c)  If either of the motions stated in paragraph (b) is disobeyed, the Town Mayor may suspend the Meeting or take such further steps as may reasonably be necessary to enforce it

DISTURBANCE BY MEMBERS OF THE PUBLIC

34. If a member of the public interrupts the proceedings at any meeting the Town Mayor shall warn him or her.  If they continue the interruption, the Town Mayor shall order their removal from the Council Chamber.  In case of general disturbance in any part of the Chamber open to the public the Town Mayor shall order that part to be cleared

RIGHT OF THE PUBLIC TO SPEAK

35. a)  At a meeting of the Council, or Council Committee, the Town Mayor or chairman at his or her discretion may allow members of the public to address the meeting in relation to the business being transacted

b)  Members of the public may make representations, answer questions and give evidence relating to the business being transacted, but such inputs will be restricted to a single session of three minutes

c)  If there are several members of the public wishing to speak on the same business, the chairman will ask the public to select a maximum of three speakers only. This can be varied at the discretion of the Town Mayor
SPEAKING WHEN DECLARING A PERSONAL AND PREJUDICIAL INTEREST

36. A member who has declared a personal and prejudicial interest in relation to any   
Item of business to be transacted may make representations, answer questions and give evidence relating to the business being transacted, before withdrawing from the Chamber where the business is being considered once the general discussion and vote commences on the item being discussed
ROLE OF THE TOWN MAYOR

1. The Town Mayor, supported by the Deputy Town Mayor, will perform the Council’s civic role. This includes raising and maintaining the profile of Poynton and its citizens and attending civic and ceremonial functions, including events organised by other councils and organisations.

The role of the Town Mayor in the chairing and general conduct of Council meetings is defined above (see especially Standing Orders  4, 5, 7, 10 , 12, 14, 15, 16, 20, 22, 24, 25, 27, 30, 33, 34  and 35 above). More generally, the Town Mayor is responsible for upholding and interpreting these Standing Orders, where necessary with advice from the Clerk.

The Town Mayor shall promote public interest and involvement in the Council’s activities and act as a contact between members of the public and other organisations and the Council. He or she will carry out other roles as required, and generally act as the conscience of the Council. 

PART B - COMMITTEES AND SUB-COMMITTEES

37. The Council may at the Annual Meeting of the Town Council appoint statutory and standing Committees. There shall be five such standing Committees: 
· Finance and General Purposes

· Parks, Buildings & Highways
· Planning and Environment

· Community, Order & Public Safety
· Management and Establishment (Ad hoc meeting)
The Council may at any other time appoint such other Committees as are necessary, but subject to any statutory provision in that behalf.  
38. Each of the standing committees will each have a written remit and protocol for the conduct of business under delegated powers.  The remit and protocol will be subject to annual review. The Council:
a) shall not appoint any Member of a Committee so as to hold office later than the next Annual Meeting of the Town Council and

b) may at any time dissolve or alter the membership of a Committee (but see Standing Order 40 below)
39. Membership of the Management and Establishment Committee shall consist of:

· The Chairmen of the Finance and General Purposes Committee, the Parks, Buildings & Highways Committee, the Community, Order & Public Safety Committee and the Planning and Environment Committee.  Where the same person is Chairman of more than one of the above Committees, the Vice Chairman of one of these Standing Committees shall be a substitute member of the Establishment Sub-Committee in order to maintain numbers. 
· Up to two other members chosen by the Council

40. As with all other Committees, the Council will determine a written remit for the Management and Establishment Committee, but its role, in addition to any other duties and responsibilities as delegated by the Council, shall include matters relating to:

· The staff of the Council

· The devolution of services from Cheshire East to the Town Council
.
41. The Chairman and Vice Chairman of Committees shall hold office until the next Annual Meeting of the Council

42. Should the Chairman and Vice Chairman be absent from any Meeting, the first business shall be the appointment of a Chairman of that Meeting

43. The Chairman of a Committee or the Town Mayor may summon a special Meeting of the Committee at any time.  A Special Meeting shall also be summoned on the requisition in writing of two Members of the Committee.

The Summons shall set out the business to be considered at the Special Meeting and no other business shall be transacted at that Meeting

44. Every Committee may appoint sub-Committees for purposes to be specified by the Committee

45. The Chairman and Vice Chairman of the Committee shall be Members of every sub-Committee appointed to it unless they signify that they do not wish to serve

46. Except where ordered by the Council in the case of a Committee, or by the Council or by the appropriate Committee in the case of a sub-Committee, the quorum of a Committee or sub-Committee shall be one-third of its Members or two, whichever is the greater

MATTERS OF URGENCY

47. a)  The Chairman and Vice Chairman of the appropriate Committee or sub-Committee together with another Councillor and in consultation with the Clerk shall have power to deal with matters of urgency arising during the Summer recess which cannot stand over until the next ordinary meeting of the appropriate Committee or sub-Committee, or in the interval between normal meetings of a Committee or sub-Committee where there are cogent reasons why a decision shall be made thereon before the next ordinary meeting. As an alternative, the Chairman and Vice Chairman of the Committee may instead refer matters of urgency to the Management and Establishment Committee for a decision.
b) Where action in pursuance of (a) above is taken, it shall be reported to the next ordinary meeting of the Committee or Sub-Committee

48. The following Standing Orders shall apply to Committee and Sub-Committee    Meetings insofar as they are appropriate:- S0 s 8-10, 15, 16, 25-34 (except those parts relating to speaking more than once)

49. Meetings of Standing Committees shall terminate by 10.30 pm

SUBSTITUTES

50. Any Councillor may appoint another Councillor to attend in his/her place at a Committee meeting.  Substitute Councillors will have all the powers and duties of any ordinary member of the Committee but will not be able to exercise any special powers or duties of the person for whom they are substituting

NON-MEMBERS OF COMMITTEE

51. A Member who has proposed a motion which has been referred to any Committee of which he is not a Member, shall be entitled to explain his motion to the Committee but shall not vote

52. Members of the Town Council may attend any meeting of any Standing Committee of which they are not members

Such a Member wishing to speak on a specific item on the Agenda shall give at least 24 hours notice of his intention, either to the Chairman of the appropriate Committee or to the Clerk. However, the Chairman shall have discretion to allow a member to speak despite not having given the required notice.
Having been granted permission to so speak, the Member concerned shall not take any further part in the Meeting unless specifically permitted to do so by the Chairman, nor shall he vote

MEMBERS’ INTERESTS

53. a)  IF ANY MEMBER OR SPOUSE HAS ANY INTEREST DIRECT OR INDIRECT WITHIN THE MEANING OF SECTIONS 94 AND 95 OF THE LOCAL GOVERNMENT ACT 1972 [OTHER THAN AN INDIRECT INTEREST OR AN INTEREST WHICH IS REMOTE OR INSIFNIFICANT AS DESCRIBED IN THE L.G. ACT 1972 SECT. 97 (5) AND (6) ] AND IN THE LOCAL AUTHORITIES (MODEL CODE OF CONDUCT) ORDER 2007 PART 2
OR

b)  If any member because of kinship, friendship, membership (of an association, society or trade union) trusteeship or other kind of relationship could be influenced – or appear to be influenced – by personal motives in making a judgment in any contract, proposed contract or other matter, he shall declare such as a personal and prejudicial interest and, while the subject is under consideration, shall withdraw from the Meeting unless he/she has received a dispensation from the Cheshire East Council.  

In the case of a personal, but not prejudicial, interest the Member may elect to remain in the meeting.  The Member must decide, and declare, whether he/she intends to participate in the discussion and vote, or whether he/she will abstain.

54. THE CLERK SHALL MAINTAIN A REGISTER WITH ALL MEMBERS’ INTERESTS, AND THE BOOK SHALL BE OPEN DURING REASONABLE HOURS OF THE DAY FOR INSPECTION BY ANY MEMBER, OR MEMBER OF THE PUBLIC (L.G.A.2000 s.81(I) )

A MEMBER MUST WITHIN 28 DAYS OF BECOMING AWARE OF ANY CHANGE TO THE INTERESTS SPECIFIED IN PART 3 OF THE LOCAL AUTHORITIES (MODEL CODE OF CONDUCT) ORDER 2007, PROVIDE WRITTEN NOTICE OF CHANGE TO BE INCLUDED IN THE REGISTER AND NOTIFIED TO THE MONITORING OFFICER.
55. If a candidate for any appointment under the Council is to his knowledge related to any Member of, or the holder of any office under, the Council he and the person to whom he is related shall disclose the relationship in writing to the Clerk

A candidate who fails to do so shall be disqualified for such appointment and, if appointed, may be dismissed without notice

The Clerk shall report to the Council or to the appropriate Committee any such disclosure.  Where relationship to a Member is disclosed the Standing Orders on interests of Members in contracts and other matters shall apply

The Clerk shall make known the purport of this Standing Order to every candidate

57. Canvassing of Member or of any Committee, directly or indirectly, for any appointment under the Council shall disqualify the candidate for such appointment.  The Clerk shall make known the purpose of this sub-paragraph of this Standing Order to every candidate
58. A Member of the Council shall not solicit for any person any appointment under the Council or recommend any person for such appointment or for promotion; but nevertheless, a Member may give a written testimonial of a candidate’s ability, experience or character for submission to the Council with an application for appointment

59. Standing Orders Nos. 56, 57 and 58 shall apply to tenders as if the person making the tender was a candidate for an appointment

PART C MISCELLANEOUS

SEALING OF DOCUMENTS

57. Any two Members of the Council may seal, on behalf of the Council, any document required by law to be issued under seal

58. A document shall not be sealed on behalf of the Council unless its sealing has been authorised by a resolution

62. Where a statute, regulation or order confers functions or duties on the proper officer of the Council in the following matters, the proper officer shall be the Clerk

a) To receive declarations of acceptance of office

b) To receive and record notices disclosing members’ interests

c) To receive and retain plans and documents

d) To sign notices or other documents on behalf of the Council

e) To receive copies of byelaws made by Cheshire East Council

f) To certify copies of byelaws made by the Council

g) To sign summonses to attend meetings of the Council

INSPECTION OF DOCUMENTS

63. A Member of the Council if it is required for the purpose of carrying out his duties (but not otherwise) may inspect any document in possession of the Council or a Committee, and if copies are available shall, on request, be supplied for the like purpose with a copy

64. Members otherwise shall be permitted access to all information/papers other than exempt information applying to particular individuals

INSPECTION OF LANDS AND PREMISES

65. No Member shall, in the name of the Council, inspect any lands or premises which the Council has the right or duty to inspect unless authorised to do so by the Council or by the appropriate authorised Committee

66. ALL MINUTES KEPT BY THE COUNCIL AND BY ANY COMMITTEE SHALL BE OPEN FOR THE INSPECTION OF ANY MEMBER OF THE COUNCIL AND ANY ELECTOR DURING REASONABLE HOURS OF THE DAY. THE COUNCIL WILL COMPLY WITH THE DISCLOSURE REQUIREMENTS OF THE FREEDOM OF INFORMATION ACT (2000)
ADMISSION OF THE PUBLIC AND PRESS TO MEETINGS

62. THE PUBLIC AND THE PRESS SHALL BE ADMITTED TO ALL MEETINGS OF THE COUNCIL WHICH MAY, HOWEVER, TEMPORARILY EXCLUDE THE PUBLIC AND PRESS DURING A SPECIFIC ITEM OF BUSINESS BY RESOLUTION IN ACCORDANCE WITH SO 68
63. THE PUBLIC AND THE PRESS SHALL BE ADMITTED TO ALL MEETINGS OF THE COMMITTEES AND SUB-COMMITTEES OF THE COUNCIL.  COMMITTEES AND SUB-COMMITTEES MAY, HOWEVER, EXCLUDE THE PUBLIC AND PRESS DURING A SPECIFIC ITEM OF BUSINESS BY RESOLUTION IN ACCORDANCE WITH SO 67
64. a)  AS REQUIRED BY THE L.G. ACT 1972 [AS AMENDED] THE PUBLIC AND PRESS WILL BE EXCLUDED DURING DISCUSSION OF ANY ITEM OF BUSINESS AT WHICH CONFIDENTIAL INFORMATION WOULD BE DISCLOSED IN BREACH OF THE OBLIGATION OF CONFIDENCE – SUCH INFORMATION BEING AS DEFINED BY SECTION 100 A(3):

(i) Information provided by a Government department on terms forbidding disclosure to the public, and

(ii) Information the disclosure of which is prohibited by or under any enactment or by the order of the Court

(b) THE PUBLIC AND PRESS MAY BE EXCLUDED BY RESOLUTION WHEN “EXEMPT INFORMATION” AS SPECIFIED IN PART 1 OF SCHEDULE 12A OF THE L.G. ACT 1972 [AS AMENDED] WOULD BE DISCLOSED DURING A SPECIFIC ITEM OF BUSINESS

The resolution must specify which of the following categories applies:

(i) Information relating to a particular employee, former employee or applicant to become an employee of the Council

(ii) Information relating to a particular applicant for, or recipient of, or former recipient of any service or financial assistance provided by the Council

(iii) Information relating to the financial or business affairs of a particular person

(iv) Any terms proposed or to be proposed by or to the Council in the course of negotiations for a contract for the acquisition or disposal of property or the supply of goods or services, if and so long as disclosure to the public of the terms would prejudice the Council in those or any other negotiations

(v) Information relating to any consultations or negotiations in connection with labour relations if and so long as disclosure would prejudice the Council in those or any other consultations or negotiations

(vi) Any instructions given, advice received, information obtained or action to be taken in connection with legal proceedings (commenced or contemplated) involving the Council

(vii) Any action taken or to be taken in connection with the prevention, investigation or prosecution of crime

(viii) The identity of a protected informant who gives information to the Council about a criminal offence, breach of statutory duty, breach of planning control or a nuisance

FACILITIES FOR PRESS

62. The Clerk shall afford to the Press reasonable facilities for taking their report of any proceedings at which they are entitled to be present

CONFIDENTIAL BUSINESS

63. No Member of the Council or of any Committee or Sub-Committee shall disclose to any person not a Member of the Council any Town business declared to be confidential or exempt information by the Council, the Committee or the Sub-Committee as the case may be, as defined in SO 69 (a) and (b)

VARIATION, REVOCATION AND SUSPENSION OF STANDING ORDERS

64. Any Standing Order except Orders Nos. 2, 3(b), 5, 6(a), 8, 9, 10, 12A (a,b,c,e), 14 (paras. 1,2), 15 (c,d), 16, 26 (b.iii), 54, 55, 66, 67, 68, 69, 74,   may be suspended by resolution in relation to any specific item of business

65. A motion proposed at a Committee or Sub-Committee meeting to permanently vary or revoke a Standing Order shall, when proposed and seconded, stand adjourned without discussion to the next ordinary meeting of the Council

66. A MOTION TO EFFECT A CHANGE IN OR MAKE AN ADDITION TO STANDING ORDERS MUST RECEIVE THE APPROVAL OF AT LEAST TWO-THIRDS OF THE MEMBERS
STANDING ORDERS TO BE GIVEN TO MEMBERS

62. A copy of these Standing Orders shall be given to each Member by the Clerk upon delivery to him of the Member’s declaration of acceptance of office

LIAISON WITH CHESHIRE EAST COUNCILLORS

63. A notice of all meetings of the Council and Standing Committees shall be sent to the all Cheshire East Councillors for the Town. Only Cheshire East Councillors, who are members of the Town Council, will be permitted to speak at meetings, with the Town Mayor’s consent (S.O.52)  

PLANNING APPLICATIONS

62. The Clerk shall, as soon as it is received, enter in a register kept for the purpose the following particulars of every planning application notified to the Council:

a) the date on which it was received

b) the name of the applicant

c) a summary of the nature of the application

CODE OF CONDUCT ON COMPLAINTS

63. Any allegation of maladministration or misconduct by any elected member shall be referred to the Standards Board for England as required by the Local Authorities (Model Code of Conduct) Order 2007
TOWN MAYOR’S QUESTION TIME

55. a)  Members of the Public may ask questions of the Town Mayor relating to the business of the Council at Town Mayor’s Question Time which shall precede all Town Council Meetings with the exception of the Annual Meeting of the Town Council  For the purposes of definition a questioner shall be a registered elector of the Town of Poynton-with-Worth

b)  Question Time shall commence at 8.00 pm for a period of no more than 20 minutes.  If no members of the Public are present, or no members of the public wish to ask a question, the Town Council Meeting will commence at 8.00 pm

c) When called on by the Town Mayor, the questioner should stand, give his/her name and address and put the question without any preamble or pre-statement

d) The Town Mayor only will answer the question except where, at his/her discretion, the Town Mayor may call upon another Councillor to answer the question

      e)  No supplementary questions or discussions will be permitted

      f)  Where the Town Mayor cannot supply a complete answer, the question will be

referred to the appropriate Committee and a written answer subsequently supplied to the questioner

      g)  Only one question per person will be allowed 

ANNUAL TOWN MEETING
56. a)  The Mayor of the Town Council, or in his/her absence, the Deputy Mayor of the Town Council, must preside if present : if not, the first business of the meeting shall be to elect a Chairman

b) All Town electors are entitled to attend and to vote.  Non-electors may speak, with the consent of the meeting, but may not vote

      c)  The Agenda shall include the following items:

1) Approval of Minutes of previous Town Assembly

2) Town Mayor’s Annual Report

3) Financial Statement of the Town Council

4) Accounts of Parochial Charities

5) Reports from Town Council’s representatives to outside bodies

6) Reports from representatives of local organisation

7) Any other questions relating to Poynton Town matters

d) Seating shall be informal with the Chairmen of Town Council Committees only seated beside the Town Mayor
PART D – FINANCIAL REGULATIONS

F1.  General

F.1.1. These Financial Regulations shall govern the conduct of the financial transactions of the Council and may only be amended or varied by resolution of the Council

F.1.2. The Responsible Financial Officer shall be the Clerk to the Council

F.1.3. The Responsible Financial Officer under the policy direction of the Finance & General Purposes Committee shall be responsible for the proper administration of the Council’s financial affairs

F.1.4.  The Responsible Financial Officer shall be responsible for the production of financial management information                       

F2.  Annual Estimates

F2.1. Each Committee shall formulate and submit proposals to the Finance & General Purposes Committee in respect of services and capital projects not later than the end of November each year

F.2.2. Detailed estimates shall be prepared each year by the Responsible Financial Officer

F.2.3. The Finance & General Purposes Committee shall review the estimates and submit them to the Council not later than the end of December in each year and shall recommend the precept to be levied for the ensuing financial year.  The Responsible Financial Officer shall supply each member with a copy of the approved estimates

F.2.4. the annual budgets shall form the basis of financial control for the ensuing year

F3.  Budgetary Control

F.3.1. Expenditure on the revenue account may be incurred up to the amounts included in each approved Committee budget

F.3.2. No expenditure may be incurred which cannot be met from the amount provided in the appropriate Committee revenue budget unless a virement has been approved by the Finance & General Purposes Committee or the Council

F.3.3. The Responsible Financial Officer shall periodically provide each Committee with a statement of income and expenditure to date under each head of the budgets

F.3.4. The Responsible Financial Officer may incur expenditure on behalf of the Council which is necessary to carry out any repair replacement or other work which is of such extreme urgency that it must be done at once, whether or not there is any budgetary provision for the expenditure, subject to a limit of £2,500.  The Responsible Financial Officer shall report the action to the appropriate Committee as soon as practicable thereafter 

F.3.5. Where expenditure is incurred in accordance with regulation 3.4 above and the sum required cannot be met from savings made elsewhere within that Committee’s approved budget, it shall be subject to the provisions of a supplementary estimate approved by the Finance & General Purposes Committee or the Council

F.3.6.  No expenditure shall be incurred in relation to any capital project and no contract entered into or tender accepted involving expenditure on capital account unless the Committee concerned are satisfied that it is contained in the capital programme and that the necessary capital funds are available, or the requisite borrowing approval can be obtained

F.3.7. All capital works shall be administered in accordance with the Council’s standing orders and financial regulations relating to contracts

F4.  Accounting and Audit

F.4.1.   All accounting procedures and financial records of the Council shall be determined by the Responsible Finance Officer as required by the Accounts and Audit Regulations 1996

F.4.2. The Responsible Finance Officer shall be responsible for completing the annual accounts of the Council as soon as practicable after the end of the financial year and shall submit them to and report thereon to the Finance & General Purposes Committee

F.4.3. The following principles shall be observed in connection with accounting duties.

(a) The duty of providing information, calculating, checking and recording sums due to, or from, the Council, should be separated as completely as possible from the duty of collecting or dispersing them

(b) Officers charged with the duty of examining and checking the accounts of cash transactions should not be engaged in any of those transactions

F.4.4. The Council has appointed an independent internal Auditor as required by the Accounts & Audit Regulations 1996.  Any Officer or Member of the Council shall, if the Internal Auditor requires, make available such documents of the Council which relate to their accounting and other records as appear to the Internal Auditor to be necessary for the purpose of the audit and shall supply the Internal Auditor with such information and explanation as the Internal Auditor considers necessary for that purpose

F5.  Banking Arrangements and Cheques

F.5.1. The Council’s banking arrangements shall be made by the Responsible Financial Officer and approved by the Finance & General Purposes Committee.  Three current accounts shall be maintained at the Bank, a general account, a deposit account and a Town Paths account

F.5.2. A schedule of the payments made shall be prepared by the Responsible Financial Officer and together with the relevant invoices etc presented to the Finance & General Purposes Committee.  If the schedule is in order it shall be authorised by a resolution of that Committee and signed by the Chairman or Vice-Chairman of the Finance & General Purposes Committee 

F.5.3.  Cheques drawn on the Bank accounts in accordance with the schedule referred to in the previous paragraph shall be signed by two Councillors and the Petty Cash cheques countersigned by the Responsible Financial Officer, or by the Deputy Clerk

F6.  Payment of Accounts

F.6.1.  Apart from petty cash payments all payments shall be effected by cheque or other order drawn on the Council’s Bankers

F.6.2.  All invoices for payment shall be examined, verified and certified by the Officer issuing the order.  Before certifying an invoice the Officer shall satisfy himself that the work, goods or services to which the invoice relates have been received, carried out, examined and approved

F.6.3.  Duly certified invoices shall be passed to the Responsible Financial Officer who shall examine them in relation to arithmetical accuracy and authorisation, and shall code them to the appropriate expenditure head.  He/she shall take all possible steps to settle all invoices submitted, and which are in order, within 30 days of their receipt

F.6.4.  When the Responsible Financial Officer is satisfied that invoices are in order he shall authorise them for final certification in the box provided

F.6.5.  All duly certified invoices will then be entered on the schedule referred to in 5.2 above

F.6.6.  The Responsible Financial Officer may provide petty cash to officers for the purpose of defraying operational and other expenses.  Vouchers for payments made shall be forwarded to the Responsible Financial Officer with a claim for reimbursement.

a) the Responsible Financial Officer shall maintain a petty cash float to a limit of £100 for the purpose of defraying operational and other expenses.  Vouchers for payments made from petty cash shall be kept to substantiate the payment.

b) Income received must not be paid into the petty cash float but must be separately banked, as provided elsewhere in these regulations.

c) Payments to maintain the petty cash float shall be shown separately on the schedule of the payments presented to the Finance & General Purposes Committee (under 5.2 above)

F7.  Payment of Salaries and Wages

F.7.1.  The payment of all salaries and wages shall be made on behalf of the Responsible Financial Officer by Cheshire East Council Salaries Section.  

F.7.2.  All time sheets shall be certified as to accuracy by or on behalf of the Responsible Financial Officer.

F8.  Loans and Investments

F.8.1.  All loans and investments shall be negotiated by the Responsible Financial Officer in the name of the Council, and shall be for a set period of time in accordance with Council policy.  Changes to loans and investments should be reported to the Finance & General Purposes Committee at the earliest opportunity.

F.8.2.  All investments of money under the control of the Council shall be in the name of the Council.

F.8.3.  All borrowings shall be effected in the name of the Council.

F.8.4.  All investment certificates and other documents relating thereto shall be retained in the custody of the Responsible Financial Officer.

F9.  Income

F.9.1.  The collection of all sums due to the Council shall be the responsibility of and under the supervision of the Responsible Financial Officer

F.9.2.  Particulars of all charges to be made for work done, services rendered or goods supplied shall be notified to the Responsible Financial Officer and the Responsible Financial Officer shall be ultimately responsible for the collection of all accounts due to the Council.

F.9.3.  The Council will review all fees and charges annually, following a report of the Responsible Financial Officer.

F.9.4.  Any bad debts shall be reported to the Finance & General Purposes Committee.

F.9.5.  All sums received on behalf of the Council shall either be paid to the Responsible Financial Officer for banking or be banked by the Officer collecting the money as directed by the Responsible Financial Officer.  In all cases all receipts shall be deposited with the Council’s bankers with such frequency as the Responsible Financial Officer considers necessary.

F.9.6.  A reference to the related debt, or otherwise, indicating the origin of each cheque, shall be entered in the appropriate records.

F.9.7.  Personal cheques shall not be cashed out of money held on behalf of the Council.

F.9.8.  No deductions may be made from the cash collected on behalf of the Council prior to paying into the Bank.

F.10  Orders for Work, Goods and Services

F.10.1 An official order or letter shall be issued for all work, goods and services unless a   formal contract is to be prepared or an official order would be inappropriate e.g. petty cash purchases.  Copies of orders issued shall be maintained.

F.10.2 Order books shall be controlled by the Responsible Financial Officer.

F.10.3 All officers are responsible for obtaining value for money at all times.  An officer issuing an official order is to ensure as far as reasonable and practicable that the best available terms are obtained in respect of each transaction.

F.10.4.  No Member of the Council or of any Committee shall issue any orders on behalf of the Council or shall issue any orders in respect of anything being done for the Council unless authorised to do so by the Council or by a Committee

F11.  Contracts

F.11.1  Procedures as to the contracts are laid down in the Council’s Financial Regulations Standing Orders as follows:

a) every contract whether made by the Council or by a Committee to which the power of making contracts has been delegated shall comply with these Standing Orders, and no exception from any of the following provisions of these Standing Orders shall be made otherwise than by direction of the Council or in an emergency by such a Committee as aforesaid provided that these Standing Orders shall not apply to contracts which relate to items (i) to (v) below:

(i) For the supply of gas, electricity, water sewerage and telephone services

(ii) For specialist services such as are provided by Solicitors, Accountants, Surveyors and Planning Consultants

(iii) For work to be executed or goods or materials to be supplied which consist of repairs to or parts for existing machinery or equipment or plant.

(iv) For work to be executed or goods or materials to be supplied which constitute an extension of an existing contract by the Council

(v) For goods or materials proposed to be purchased which are proprietary articles and/or which are sold only at a fixed price

(vi) For work to be executed or goods or materials to be supplied where it can be demonstrated that there would be no genuine competition

b) Where it is intended to enter into a contract:

(i) Exceeding £5,000 in value (excluding VAT) for the supply of goods or material or for the execution of works or specialist services other than such goods, materials, works or specialist services as are excepted as set out in paragraph (a) the Responsible Financial Officer shall invite tenders from at least three firms, such firms to be taken from the appropriate approved list, or by advertisement in local newspapers

(ii) For expenditures of £5,000 or less in value the Chairman of the spending Committee or his appointed Vice-Chairman together with the Responsible Financial Officer or the duly authorised deputy shall have executive power

(c) When applications are made to waive Standing Orders relating to contracts to enable a tender to be negotiated without competition the reason shall be embodied in a recommendation to the Council.

(d) Every exception made by a Committee to which the power of making contracts has been delegated shall be reported to the Council and the report shall specify the emergency by which the exception shall have been justified.

(e) Such invitation to tender shall state the general nature of the intended contract and the Responsible Financial Officer shall obtain the necessary technical assistance to prepare a specification in appropriate cases.  The invitation shall in addition state that tenders must be addressed to the Responsible Financial Officer and the last date by which such tenders should reach the Responsible Financial Officer in the ordinary course of post.  Each tendering firm shall be supplied with a specially marked envelope in which the tender is to be sealed and remain sealed until the prescribed date for opening tenders for that contract.

(f) All sealed tenders shall be opened at the same time on the prescribed date by the Responsible Financial Officer or the properly authorised deputy in the presence of at least one Member of the Council.

(g) If less than three tenders are received for contracts valued above £5,000 or if all the tenders are identical the Council may make such arrangements as it thinks fit for procuring the goods or materials or executing the works.

(h) Any invitation to tender issued under this Standing Order shall contain a statement of the effect of Standing Order No’s 52 and 53.

(i) The Council shall not be obliged to accept the lowest or any tender.

(j) Where it is proposed not to accept the lowest tender, the Committee or Council, as appropriate, will set out a justification for the decision within the resolution to accept a higher tender.

(k) The Responsible Financial Officer is responsible for ensuring that the Council complies with its legal obligations concerning European procurement legislation.  EU procurement regulations apply to written contracts for all forms of procurement or hire (Whether or not hire purchase) with a total value exceeding a threshold value.  Where required, the EU regulations currently in force shall take precedence over other provisions of this Standing Order.

F12.  Payments under Contracts for Building or other Construction Work

F.12.1  Payments on account of the contract sum shall be made within the time specified in the contract by the Responsible Financial Officer upon authorised certificates of the architect or other consultants engaged to supervise the contract.

F.12.2. Where contracts provide for payment by installments the Responsible Financial Officer shall maintain a record of all such payments.  In any case when it is estimated that the total cost of work carried out under a contract, excluding fluctuation clauses, will exceed the contract sum by 3% or more a report shall be submitted to the appropriate Committee.

F.12.3. Any variation to a contract or addition to or omission from a contract must be approved by the Responsible Financial Officer in writing, the appropriate Committee being informed where the final cost is likely to exceed the financial provision.

F13.  Stores and Equipment

F.13.1. The Officer in charge of each section shall be responsible for the care and custody of stores and equipment in that section.

F.13.2.   Delivery notes must be obtained in respect of all goods received into store and goods must be checked as regard quality at the time delivery is made.

F.13.3.  Stocks shall generally be maintained at the minimum levels consistent with operational requirements.

F.13.4.  The Responsible Financial Officer shall be responsible for an annual check of all stocks and stores.

F14.  Properties and Estates

F.14.1.  The Responsible Financial Officer shall make appropriate arrangements for the custody of all title deeds of properties owned by the Council.  The Responsible Financial Officer shall ensure a record is maintained of all properties owned by the Council, recording the location, extent, plan, reference, purchase details, nature of the interest, tenancies granted, rents payable and purpose for which held in accordance with regulation 4(3)(b) of the Accounts and Audit Regulations 1996.

F.14.2.  No property shall be sold, leased or otherwise disposed of without the authority of the Council, save where the estimated value of any one item does not exceed £500.

F15.  Insurance

F.15.1.  The Responsible Financial Officer shall effect all insurances and negotiate all claims on the Council’s insurers.

F.15.2.  The Responsible Financial Officer shall keep a record of all insurances effected by the Council and the property and risks covered thereby and annually review it.  

F.15.3.  The Responsible Financial Officer shall be notified of any loss liability or damage or of any event likely to lead to a claim.

F.15.4.  All appropriate employees of the Council shall be included in a suitable fidelity guarantee insurance.

F16.  Accounting Principles

F.16.1.  The following principles will apply to the preparation of the annual accounts.

a) Accruals and pre-payments of less than £50 shall be disregarded

b) The principle of “four quarterly bills” or “twelve monthly bills” in one financial year shall apply.

F17.  Revision of Financial Regulations

F.17.1.  It shall be the duty of the Finance & General Purposes Committee to review the financial regulations of the Council from time to time and to make such recommendations to the Council as the Committee considers are required.
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